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"hc Rctendon Schehle Program will enter thi5 dara. Sheet: 
Schedule #: 

Effective Oate: 

STATE OF GEORGIA 
RECOWS RETENTION SCHEDULE APPLICATION 

I of2 
9@0032 
&p+ 4 a ooo 

404 244 2800 P. 02/04 

(Agency use) (Archkes use) 

Date Sent: June 9,2000 

Agency 
Control No.: 05-106-2.01V 

Date 
Received: 

Agency Code: 

Control No.: 

Applicant Georgia Bureau of investigation 
Address: Phone: 404 -244-2501 

3121 Panthersville Rd. FAX: 
Decatur. GA 30034 ' Email: 

Creating oftice: Georgia Crime Information Center 
Address: Phone: 

3121 Panthersville Rd. FAX: 
Decatur. GA 30034 Email: 

Administrator: George Emfinger, ADD-GCIC Phone: 404-244-2745 
FAX: 

Ernail: 

Application Amend 
Type: 

Class: individual 

Serles Title: GCiC Audit Files 

Dates of 

AGO~SS: Open 

Function Performs compliance audits on the uniform crime reporting pradi is  of state 
Documented and local criminal justice agencies in accordance with 0.C.G.A 35-3-33(aX4). 

The audit records serve as Me agency's documentation of oornpliance/non 
compliance 

Consists of: GCIC Compliance Audit Files 

Serles: 1992-ongoing 

Media: paper 

Arrangement: Chronological by CY 

Indexed by: NCIC OR1 # 



SEP-11-2000 11:15 FITLfflTR D.O.F.S. 

The R e t h i o n  Schedule Program will CMCC t h i  data: Sheet: 20f2 
Schedule #: 99-0032 

Effective Date: Sept./,tooO_ 

CutoffEvent FY 

Total Rotentlon: (4 - CFA , NA - NA) Total = 4 y r ~  then dsSboy 

The above tatention p&d is consistent with the requirements of the Georgia Records 
Ad (O.C.G.A. 5 50-18-90 etseq.). We submit this retentior, schedule to he State Records 
Commtttee wlth the recommendarlw that /t be appmvea tor me named recorU sehs. 

k-4 b Q *  
Date 

Authorlurd hy: 



STATE OF GEORGIA 
RECORDS RETENTION SCHEDULE APPLICATION 

APPROVAL SIGNATURE SHEET 
SHEET 3 OF 3 

Agency: Georgia Bureau of Investigation 
Series Title: GCIC Audit Files 

Schedule Number: 99-0032-02 
EfJective Date: September 1, 2000 
Total Retention Four (4) years 

Cut off at Calendar year 
Hold in current files area four (4) years 

These instruction supersede and replace schedule 99-0032-01, effective date December 
13, 1999. 

The State Records Committee, by authority ofthe Georgia Records Act (O.C.G.A. $50- 
18-90 et. seq.), approved these disposition instructions for this records series. 

Signed: 



STATE OF GEORGIA 
RECORDS RETENTION SCHEDULE APPLICATION 

Schedule N o w  
Sheet: I o f  3 

(Agency use) 

Date Sent: June 1,1999 

Agency 99-01 
Control No.: 

Sheet: @SF&! 

Effective Date: MSSSEB C 
Schedule #: f@ 

(Atchives use) 

Date 
Recelved: 

Agency Code: 

DEC 0 6 %/?p 

Control No.: 

Applicant: Georgia Crime Information Center (GCICYGeorgia Bureau of Investigation 
Address: P.O. Box 370748 Phone: 494-244-2601 

Decatur, Georgia 30037-0748 FAX: 404-24-2658. 
Emall: george.emfinger@gbi. 

state.ga.us 
Creating GCIC Audit Section 
mce: 

Address: Same as Above Phone: 404-244-2745 

Emall: same as above 
FAX: 404-244-2658 

! 

Admlnlstratoc George L. Emfinger - Audlt Phone: 404-244-2745 
Program Manager FAX: 404-244-2658 

Emall: same as above 

Appllcatlon 
Type: New: X 

Amend 0 
One-tlme: 0 

Exceptlon: 0 

Class: lndhridual 

Series Tltle: GCIC Compliance Audit Files 

Dates of January 1992 - ongoing 
Series: 

Access: Confidential - OCGA 35-3-32; OCGA 16-9-90 et seq.; 28 CFR 20.21; APA 
Rule 140-2-.08 (GCIC Council Rules); 

Functlon Compliance audit files document biennial compliance audits of Georgla 
Documented: criminal justice agencies required under OCGA 353-31,35-3-32.35-3-34, end 

353-38; APA Rule 140-2-.08 (GCIC Coundl Rules) and 28CFR 20.21. 
Record retention is vital to use in succeeding audits to measure agency 
remedial action and respond to file requests under OCGA 50-18-70 et seq. 
There are no duplicate files. All files and records complied are In paper form. 

Consists of: Narrative reports; general correspondence; tabels; criminal history record 
information; charts; spreadsheets; copies of local agency operating policies; 

APPLICATION TRACKING#: 991202-01 



STATE OF GEORGIA 
RECORDS RETENTION SCHEDULE APPLICATION 

Sheet: p@ 
Schedule #: 

Schedule No qq-Ol39 

Sheet 2 of 3 - Effective Date: '%A?? 

Media: 

Arrangement: 

indexed by: 

computergenerated lists of records representing wanted persons, missing 
persons. and stolen seriai-numbered property. 

paper. sized mainly in standard letter-sized paper. some legal-sized 
documents (folded) 

Sequenced by numeric Agency IdenMcation Number; assignment genhiiy 
colnddes with Georgia county names in alphabetical order ( l a ,  GA0010000 = 
the Appiing County SheMs Department; GAI 590000 = the Worth County 
Sheriff's Department; sub-groupings are arranged internally in this nine 
dratacter numbering system 
Agency Identification Number - Termed 'ORI' Number 

APPLICATION TRACKING#: 991202-01 



STATE OF GEORGIA 
RECORDS RETENTION SCHEDULE APPLICATION 

RetenUon Requlmmont: 
state Law 01 R.gulatlon: 0 

Federal Law or Regulation: 0 
Audlt Porlod: 10 pars @er written agreement by the state Attorney General) 

Adrnlnlstmthn Need: 10 wars 

Cutoff Event: Audit dosum (head of audited agency tenders a wrttien response to audit findiw 

Total Retsntion: 10 pars 

Ad (O.C.G.A. 5 50-18-90 et seq.). We submit this retention schedule to the State Records 
Committee with the recommendatbn that it be approved for the named record series. 

The above retention period is m M e n t  wlu, the requirements of the Georgia Records 

Scott a -7- Director of Staff Srvc .Y/&/f5 
Authorlzod by: 

Agm Haad, or Dasignee (type name and ijUa here) / 4ate 

Paul C. Heppner 
Deputy Director for GCIC 11 /$/q$ 

/ Dhte' AdddShbf (type MIM and UIb here) 
Concur: 

c&ltinQ ORiEQ 
Tanya D i x o n  

Submlttd by: /& C- $-c . Records Ugmt Officer I / -  /?-FF 
- 

Recorbs Managwrht Cflicer (type name and Wle here) Date 

The approval of the retention requirement for the records series described in this records 
retention schedule application has been approved by the State Records Committee. 

Date 
Signed: 

Secretary of State Committee Designee 

APPLICATION TRICKING#: 991202-01 



STATE OF GEORGIA 
RECORDS RETENTION SCHEDULE APPLICATION 

Sheet: 
Schedule#: f f  

’*& Effective Date: - Schedule No 49-0039 
Sheet .-?,i~f&~ glEc 0 s BQ9 

Retentlon Requlnment: 
State Lm or Regulation: 0 

Federal Law or Regulatlon: 0 
Audli Perfod: 10 yean (per witten agreement by the State Attorney General) 

Admlnlstratlve Need: 10 yean 

Cutoff Event: Audit dosure (head of audlted agency tenders a w r b n  response to audit findings 

Total Retentlon: 10 yeam 

Ad (O.C.G.A. 5 5&1&90 et seq.). We submit thk retenth schedule to the State Records 
Commktee with the recommendation ?hat Et be approved for the named 

The above retention period is mlstent with the requlrements of the Georgia Records 

series. 

I Scott covn - 
Authorlzod by: l 3 M  

Paul C. Beppner 
Concur: 

Tanya Dixon 
I / -  /9- 77 Records Wgmt Officer Submltted by: /Q.-.+, c u  

R~~ Maqwnfkt olficer (lypa name and title here) Date 

The approval of the retention requirement for the records series described in this records 
retention schedule application has been approved by the State Records Committee. 

/ 2 /1  (t!liq 
Date 

Signed: k w  h& 
Edward beldon 
Secretary of State Committee Designee 

APPLICA  ON TRACKING #: 99 1202-01 



STATE OF GEORGIA 
STORAGE REFERENCE AND DISPOSITION PLAN 

RESOURCE IMPACT PROJECTION 
Sheet #: 1 of& 

Authorlrlng schedule #; 
(Archives use) W-dO32 &;8 

' 4 q 9 7  
(4-v m) 

Date: J&eI,IseS Date Recohred: sc 0 2 89% 

b e n w  
Control No.: 99-01 

Series We:  GClC Audit Flies 

Current 
Accumulation: 30 Archival File Storage Boxes (Box size Is 10 x 12 15) 

Reference 
ActhMy: Access will be htermlttent; driven malnly by file 8 c c ~ s s  mquests under the State Open 

Records Ad. mainly through litigation 

S e r b  
Inventory: See atlached folder Inventory form 

aorog. 
Contalnen: storage boxes (10 x 12 x 15) 

Spocld Storage 
Condltlonr: Flles will contain nonpuMk hformation such 88 Criminal Histoy Record Information; 

storage 88 confidential records Is required 

Proposed Dkposltlon Instructtons: 

Cut off mcords d wrkc Audit files will dose when heads of audited agencies remit audit 
report reaponse letters. Files will be subjed to transfer when date 
of agency response le tothreeyears m ecurrent 

Yalntaln In office foc Open and dosed audit files wtll be retained In !he GCIC office for 
three years 

Tmnsfer to: State Archives - store 86 confidential records 
7 

Hold Hold for pdyears) see letter from State Attorney General 

date. Cut-otTC P$?l gc .* e r a +  2 p  * W i r  
Y ". 8& IVdt / r r  

W t h e  monfs is bve and accurate. The pnpxed disposttion 
ts and lntemts d the mating agency, the State of oeorgie. and 

The OAPoe d Secmtary d State, Department d An%res and Hk;fory. agrees to pmvkle storage 
and mfemme senkes for these reoords in acmrianm rvfth thk Storage and orsposltion Ran. Changes h 
med&, mte d t ~ ~ ~ ~ ~ u l e f f m ,  mfemtnce ecdMb. or mqufmd stomge Oondltlons may require a mneg&ated 
srorege and reference a w m e n t .  

APPLICATION TRACKING#: 991202-01 

L 



Date: 

Aaancy 
Control No.: 

sod.. Tltk: 

Current 
Accurnulatlon: 

Rofomnm 
ActMty: 

8erl# 
Inventory: 

storage 
Contalnen: 

Special Storage 
Condlllons: 

STATE OF GEORGIA 
STORAGE REFERENCE AND DISPOSITION PLAN 

RESOURCE IMPACT PROJECTION 
Sheet#: l o f t  

- Authon‘zngScheduk#: 

(Agency uee) (Archives use) W-bO31 &/J 
‘413199 J b  I, I999 Data Rocohrod: g f ~  0 8 l999 

09-01 

GCIC Audit Flles 

30 kchlval Flle Storage Boxes (Box she Is 10 x 12 15) 

Access will be Intermittent: driven malnly by file access requests under the State Open 
Records Act, mainly t h w h  liiatbn 

See attached folder h n t o r y  form 

storage boxes (10 x 12 x 15) 

FUes will contaln nonpubk lnfonnation such as Crlmlnal History Record Information: 
storage as conffdentlal recards Is required 

Proposed DlrposMan Instructlonr: 

Cut off records 6l rrias: 

Mdntaln In offlee W. 

Transfer to: 

Hold 

Then: 

Audit f i b  will dose when heads of audited agenck remit audlt 
report mponsa letters. Files will be subject to transfer when date 

the pub&. 

Sifpl€d 
Paul C. Eeppner 

for GC IC 11/24/99 
Date 

Scott COM 
SPrvhes 11/24/99 

Date 

The Ofiica of Secretary of Sate, Deparfmnt ofArch/ves and HMcny, agrees to prwkk, s io~~ge  
and mference seMices for these reoords /n aacomlance with thk stwage and orsposniM Plan. Cha& h 
madla, mte d accumulaiktn, reference acllvlty. or mqutmd storage condlUons m y  mqdre a mmgoiiated 
stcfnge and mfemnce agreement. 

APPLICATION TRICKING#: 991202-01 



STATE OF GEORGIA 
STORAGE REFERENCE AND DISPOSITION PIAN 

RESOURCE IMPACT PROJECTION 
Sheet#: l o f F  

. 

APPLICATION T ~ C K I N G  #: 99 1202-0 1 



STATE OF GEORGIA 
STORAGE REFERENCE AND DISPOSITION PLAN 

RESOURCE IMPACT PROJECTION 
Sheet#: $ o f &  

Authorizing Schedule #: V 

Accepted by: 

APPLICATION TRACHNG#: 991202-01 



GEORGIA STATE RECORDS COMMITTEE 

RETENTION SCHEDULE APPLICATION APPROVAL SIGNATURE SHEET 

The State Records Management Program has reviewed and researched GBI's proposed 
records retention period and finds no reasons to recommend modification or change. The 
Department of Law reviewed the application and concurred with GBI's proposed retention. 
Based on the Program's findings and the Department of Law concurrence, we recommend State 
Records Committee approval. A copy of the agency application accompanies this signature 
sheet. 

If there are questions, contact Andrew S. Taylor (404 657-3848) astavlor@sos.state.ga.us), 
or Pete Schinkel(404 656-2373) petesO,sos.state.ga.us), or annotate and return the application(s) 
in the envelope provided. 

GEORGIA BUREAU OF INVESTIGATION 
GEORGIA CRIME INFORMATION CENTER (GCIC) 

Series Title: 
Schedule Number: 99-0032 
Effective Date: December 8,1999 
Total Retention: 

GCIC Compliance Audit Files, January 1992 and Ongoing 

Ten ( 10) years 

The total retention periods proposed by the above listed applications for retention schedule 
are adequate to protect the rights and interests of the state and of the public. 

Chief Information Officer, and 
Governor's Designee to the State Records Committee 

Attachments: Application for retention schedule number 991202-01 (photocopy) 
Letter, J. Jayson Phillips, Assistant Attorney General to Paul Heppner, GBI 
Deputy Director of GCIC, May 19,1999 (photocopy) 
Retention Schedule Application Signature Approval Sheet 

C:WY DOCUMENTSKCHEDULE APPLICATIONSMPPLICATIONS TO COMMITTEE 1299. WPD-GBI 



GEORGIA STATE RECORDS COMMITTEE 
RETENTION SCHEDULE APPLICATION APPROVAL SIGNATURE SHEET 

The State Records Management Program has reviewed and researched GBI’s proposed 
records retention period and finds no reasons to recommend modification or change. The 
Department of Law reviewed the application and concurred with GBI’s proposed retention. 
Based on the Program’s findings and the Department of Law concurrence, we recommend State 
Records Committee approval. A copy of the agency application accompanies this signature 
sheet. 

If there are questions, contact Andrew S. Taylor (404 657-3848) astaylor@,sos.state.&, or 
Pete Schinkel(404 656-2373) petes~,sos.state.aa.us), or annotate and return the application@) in 
the envelope provided. 

GEORGIA BUREAU OF INVESTIGATION 
GEORGIA CRIME INFORMATION CENTER (GCIC) 

Series Title: 
Schedule Number: 99-0032 
Eflective Date: December 8,1999 , 

Total Retention: Ten (10) years 

GCIC Compliance Audit Files, January 1992 and Ongoing 

The total retention periods proposed by the above listed applications for retention schedule ~. 

are adequate to protect the rights and interests of the state and of the public. 

/W 
Rdsell W. Hinton Date 
State Auditor and Member, State Records Committee 

Attachments: Application for retention schedule number 991202-01 (photocopy) 
Letter, J. Jayson Phillips, Assistant Attorney General to Paul Heppner, GBI 
Deputy Director of GCIC, May 19,1999 (photocopy) 
Retention Schedule Application Signature Approval Sheet 

C:\MY DOCUMENTS\SCHEDULE AF’PLICATIONS\APPLICATIONS TO COMM17TEE 1299.WF‘D-CBI 



. .  

GEORGIA STATE RECORDS COMMITTEE 
RETENTION SCHEDULE APPLICATION fiPROVAL SIGNATURE SHEET 

The State Records Management Program has reviewed and researched GBI’s proposed 
records retention period and finds no reasons to recommend modification or change. The 
Department of Law reviewed the application and concurred with GBI’s proposed retention. 
Based on the Program’s findings and the Department of Law concurrence, we recommend State 
Records Committee approval. A copy of the agency application accompanies this signature 
sheet. 

If there are questions, contact Andrew S. Taylor (404 657-3848) astavlor@,sos.state.ga.us), 
or Pete Schinkel(404 656-2373) petes@,sos.state.ga.us), or annotate and return the application(s) 
in the envelope provided. 

GEORGIA BUREAU OF INVESTIGATION 
GEORGIA CRIME INFORMATION CENTER (GCIC) 

Series Title: 
Schedule Number: 99-0032 
Effective Date: December 8,1999 
Total Retention: 

GCIC Compliance Audit Files, January 1992 and ongoing 

Ten (1 0) years 

The total retention periods proposed by the above listed applications for retention schedule 
uate to protect the rights and interests of the state and of the public. 

/2/4 1 4 9  
Edward Weldon L I Dale 
Director, Archives and History, and 
Secretary of State’s Designee to the State Records Committee 

Attachments: Application for retention schedule number 991202-01 (photocopy) 
Letter, J. Jayson Phillips, Assistant Attorney General to Paul Heppner, GBI 
Deputy Director of GCIC, May 19, 1999 (photocopy) 
Retention Schedule Application Signature Approval Sheet 

C\MY m K C H E D L I L E  APPLICATlONS\ApPLlCATlONS TO COMhllTTEE 1299.WPDGBI 


